Date

Your address

To Whom It May Concern:

I am writing to you from _____Name of country______.   Each year, I administer the ____Name of your health/fitness test______ to my students.  It is a great way to motivate them to exercise.

This year, I am pursuing a school / organization from another country that is willing to exchange tests with me.  I would like my students to take your country's health / fitness test, while your children take our test.  This unique exchange will be a fun way to get the children excited about health and fitness.

Please get back to me with your response, as I am anxious to begin this exciting journey.  You can reach me at the above address or call me at (xxx) xxx-xxxx to discuss the possibility of working together on this quest.  Thank you.

Yours in Fitness,

---------------------------------------

